
c69 - Powerful New Promotional Concept

To Post Online:
1. go to 
2. Login with 	 Username: 
		  Password: 
3. go to File Manager
4. click go
5. find public_html on leftside of screen and click on one time.
6. find the c12 folder on the leftside of screen and click one time. 
7. under the c12 folder, find pdf and click once (all the pdf files for the ads will display on the rightside 
of the screen)
8. click on the Upload icon at the top of the page
9. in the new window click on the Browse button
10. go to C:, Program Files, Adobe, Pagemi~1, homebiznow, public_html, c12, pdf and find the file you 
want to upload (post to the internet) click on the file one time and then click Open (or double click)
11. once the upload screen displays 100% complete select the link at the bottom of the screen Back_
to_/home...
12. a pop up asking if you want to close the browser will appear select Yes
13. on the leftside of screen click on the c12 folder one time
14. on the rightside of screen click on the ads.html file (it will light in blue)
15. click on the HTML Editor icon at the top of the screen
16. click Edit 
17. choose a location to type in information about the new ad you will be posting. Type in the informa-
tion about the ad then type in the persons code and the date to remove the ad. 
18. highlight the ad words and then right click
19. select Insert/Edit Hyperlink in the menu that opens
20. on the leftside of the window select Documents
21. in the middle of the screen double click on the c12 folder, double click on the pdf folder
22. find the document you uploaded previously, the one you want to post and click on it one time, then 
click the insert button at the bottom of the screen. 
You have now linked the document to those words. 
23. click the save button at the top of the screen. It looks like a floppy disk and is next to the red X. 




